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BYLAWSOF THE VIRGINIA BOARD OF PHARMACY

ARTICLE I: GENERAL

The organizational year for the Board shall be foufy £ through June 30 At the last meeting before July 1, the
Board shall elect from its members, a chairmanamite chairman. The term of office shall be oearyand shall
begin on July 1. A person shall not serve as efairor vice chairman for more than two consecugikms.

For purposes of these Bylaws, the Board schedulldsolard meetings four times a year, with thetrighchange
the dates, schedule additional meetings as neededncel any board meeting, with the exceptioh dha meeting
shall take place annually. Board members shahdttll board meetings in person, unless prevemyatihess or
similar unavoidable cause. A majority of the meralmg# the Board shall constitute a quorum for tegaction of
business. The current editionRdbert’s Rules of Orderevised, shall apply unless overruled by lawylagpn, or
these bylaws, or when otherwise agreed.

ARTICLE II: OFFICERSOF THE BOARD

A. The officers of the Board shall be the chairraad the vice chairman.

B. The chairman presides at all meetings and foadalinistrative hearings in accordance with pasdiatary
rules and the Administrative Process Act, and requadherence of same on the part of the board eremb
The chairman shall appoint all committees unldssratise ordered by the Board.

C. The vice chairman shall act as chairman in ltisersce of the chairman.

D. Inthe absence, or inability to serve, of bbia¢hairman and vice chairman, the chairman spdiiat another
board member to preside at the meeting and/or fadmainistrative hearing.

E. The executive director shall be the custodiaadld@oard records and all papers of value. Shelia# preserve
a correct list of all applicants and licensees/Ighshall manage the correspondence of the Boardtzail
perform all such other duties as naturally petiaitis position.

ARTICLE III: ORDER OF BUSINESSMEETINGS

The order of business shall be as follows:

1. Callto order with statement made for the reabtadbw many board members are present and thatdtitutes
a quorum.

2. Approval of Agenda
3. Public comment received
4. Approval of Minutes

5. The remainder of the agenda shall be establlsh#te executive director in consultation with dhairman.
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ARTICLEIV: COMMITTEES

A. There shall be the following standing commitee

Special Conference Committees
Examination Committee

Item Review Committee
Regulation Committee

Pilot Committees

1. Special Conference Committees. These committeéésshsist of two board members who shall review
information regarding alleged violations of the phacy laws and regulations and determine if prababl
cause exists to proceed with possible discipliaation. The special conference committees shall meet as
necessary to adjudicate cases in a timely manrecordance with agency standards for case resuluti
The chairman may designate board members as #dteroa these committees in the event one of the
standing committee members is unable to attendlfoor part of a scheduled conference date. The
chairman shall appoint committees as needed talg®gbe adjudication of cases. These committegs m
also function as informal conference committe@sdése involves a permit.

2. Examination Committee. This committee shallsgsirof four board members and the executive direct
The Examination Committee shall meet as requirethamtain the integrity, defensibility and current
status of the Drug Law Examination. Additionatlye Board delegates to this Committee the appaival
the Drug Law Examination for the purpose of liceasu

3. Item Review Committee. This committee shall &insf at least seven pharmacists holding curredt a
unrestricted licenses to practice pharmacy in trai@onwealth of Virginia. The Item Review Committee
shall meet as required for the purpose of writiegy items for the Drug Law Examination item bank.

4. Regulation Committee. This committee shall sbrof five Board members. The Board delegatekdo
Regulation Committee the authority to considerrasgond to petitions for rulemaking. This comneiite
responsible for the development of proposals fev regulations or amendments to existing regulations
with all required accompanying documentation; teeetbpment of proposals for legislative initiativds
the Board; the drafting of Board responses to putdimment as required in conjunction with rulemgkin
conducting the required review of all existing fegjons as required by the Board’'s Public Partitgoa
Guidelines and any Executive Order of the Goverawd, any other required tasks related to regukation
In accordance with the Administrative Process Aoy proposed draft regulation and response togubli
comment shall be reviewed and approved by th&tdrd prior to publication.

5. Pilot Committees.These committees shall consist of two board memilcs review applications for
approval of innovative programs and robotic phasnsgstems and any matters related to such programs.

B. Ad Hoc Committees.
The chairman shall also name such other comméiteasay be deemed necessary.

C. A majority of a committee shall constitute a qumn and the act of a majority of the members ptesea
meeting at which a quorum is present shall comstihe act of the committee.
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ARTICLE V: GENERAL DELEGATION OF AUTHORITY

The Board delegates the following functions:

1. The Board delegates to Board staff the authooityssue and renew licenses, permits, registsataomd
certificates where minimum qualifications have bewt.

2. The Board delegates to the executive direcratiithority to reinstate licenses, permits, regisins and
certificates when the reinstatement is due toahed of the license, permit, registration or ¢eati€ and not
due to Board disciplinary action.

3. The Board delegates to Board staff the authtwityevelop and approve any and all forms usetardaily
operations of Board business, to include, but mofimited to, licensure applications, renewal foramsl
documents used in the disciplinary process.

4. The Board delegates to the Department of H&attfessions’ inspectors the authority to issue san@s of
inspection deficiencies upon completion of an inipa, and the Board delegates to the executivetdirtee
authority to issue letters regarding reported agfes to the facilities or licensee.

5. The Board delegates to the executive direceratlithority to sign as entered any Order or CorSeter
resulting from the disciplinary process or othenauistrative proceeding.

6. The Board delegates to the executive directioo, mvay consult with a special conference committember,
the authority to provide guidance to the agencyifoiEement Division in situations wherein a commias of
guestionable jurisdiction and an investigation maibe necessary.

7. The Board delegates to the executive direatorpnsultation with the chairman, the review angreyal of
applications for special or limited use pharmacynis. If the executive director and chairman doneach
consensus regarding the issuance of a permit,tbe ifequested waivers are unusual or differemt fittose
routinely approved, the review and approval magefierred to an informal conference committee.

8. The Board delegates to the executive direatarpnsultation with the chairman, the review angrayal, in
accordance with regulations, for exceptions torthice requirements for pharmacies going out ofness
and for exceptions to notice requirements for plaares changing hours of business for more thaweed.
Should the executive director and the chairmarresith consensus, or if the request for exceptianusual
or questionable, the review and approval may lezresf to a special conference committee.

9. The Board delegates to the executive directtiihority to grant extensions for continuing edion on a
one-time basis upon written request of the licemsee to the renewal date in accordance with eggrs.
Approval of any request for an extension wherditemsee must show good cause or approval of ajuest
for an exemption is delegated to the executivecttiren consultation with the chairman. ShouldeRkecutive
director and chairman not reach agreement, thenshtall be referred to a special conference camnit

10. The Board delegates to the chairman, the atythior represent the Board in instances where Board
“consultation” or “review” may be requested, butema vote of the Board is not required and a mgéetinot
feasible.

11. The Board delegates the approval of continathgcation programs to the executive director irsalation
with one member of the Board.
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The Board delegates the convening of a quofutredBoard by telephone conference call, for tingppse of
considering the summary suspension of a license in acoerdath § 54.1-2408.1, to the executive director or
deputy executive director. The Board delegatesdneening of a meeting by telephone conferendefoal
the purpose of considering settlement proposasadordance with 8 54.1-2400 (13), to the executirextor

or deputy executive director. The Board delegtitesietermination of probable cause for discipliraaation

to a special conference committee of the Board,reumehe committee may offer a confidential consent
agreement, offer a pre-hearing consent order, cthesescheduling of an informal conference, request
additional information, or close the case. TherBdarther delegates the determination of probahiese, for
the purpose of offering a confidential consent agrent or a pre-hearing consent order or for schrepah
informal conference in accordance with establisBedrd guidelines, to the executive director or depu
executive director.

The Board delegates to the chairman, or tteechairman in his absence, the approval of wainetsclared
disasters or states of emergency in accordances\gthl-3307.3.

The Board delegates to the executive direct@gcordance with § 54.1-3434.1(A)(2), the autihdo accept
an inspection report or other documentation foor-mresident pharmacy from an entity that may ndidbed
on the Board's guidance document, or to requasspaction by an agent of the Board.

The Board delegates to the executive director titleogty to grant an accommodation of additionatitegy
time, up to a maximum of double time, to candiddtesBoard required examinations pursuant to the
Americans with Disabilities Act provided the caratiel provides documentation that supports such an
accommodation as required by Board regulation ouidagice document. Any other requests for
accommodation beyond additional testing time dbalreviewed by the Board at the next available @oar
meeting.

The Board delegates to the executive directorpmsultation with the chairman, the authority toieevand
approve applications for limited-use practitionéth@ healing arts to sell controlled substanceenbkes. A
waiver of the square footage requirement for thetrotled substances selling and storage area may be
provided. Additionally, a waiver of the securityseem may be provided when storing and selling iplelt
strengths and formulations of no more than fiveedkht topical Schedule VI drugs intended for cdgmese.

ARTICLE VI: AMENDMENTS

Amendments to these Bylaws may be proposed by lImmember or staff personnel by presenting thendment
in writing to all Board members prior to any schiedumeeting of the Board. Upon favorable votetdeast two-
thirds of the Board members present at said meetirgdp proposed amendment shall be adopted. idknistgiven to
the Board members at the previously held boardintgget favorable vote of a majority of the Boardmbers present
at the current board meeting is required to ad@pamendment.

Effective Date: July 1, 1997
Revised: October 9, 1997

August 17, 1999
June 13, 2001
September 15, 2004
June 7, 2005
September 13, 2005
June 5, 2006

June 10, 2009
September 8, 2010
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